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MixperionaneHi ynpasmiaas JII1C
no po06oTI 3 BEJIMKUMU
TUIATHUKaMHU MOJIaTKIB

CtpyKTypHI HipO3AUIH,
BiJIMOBIIaJIbHI 32 OIMOAATKYBaHHS
FOpUJIMYHUX OC10

JlenaprameHT onmomarkyBaHHs topunuunux oci6 JIIC 3 Meroro 3abe3neueHHs
HAJIOKHOTO aJMIiHICTpYBaHHS IUIATEXIB 1 300piB 3 IOPUAUYHUX OCIO MOBiAOMIISE
HacTyIIHE.

JlucTyBaHHS TUIATHUKIB IMOAATKIB 3 KOHTPOJIOIOYUMH OpraHaMH B eJIeKTPOHHIH
dopmi perymoe myHkT 42.4 crarti 42 IlogaTkoBoro komekcy Ykpainu (mami —
Konexc).

BigmosigHo g0 nyHkT 42.4 crarti 42 Kopekcy, MUIaTHUKW TOJATKIB, SKi
MOJAl0Th 3BITHICTH B eNeKTPOHHIH ¢opmi Ta/abo MPOUIIIU  eNeKTPOHHY
imeHTUGIKAIlII0O OHJAWH B eJNeKTPOHHOMY KaOiHeTi, MOXYTh 3A1HCHIOBATH
JTUCTYBaHHS 3 KOHTPOJIIOIOYMMHU OpraHaMu 3aco0aMu eJeKTPOHHOro 3B'S3Ky B
eJNIEKTPOHHINA (opMi 3 JOTpUMaHHSIM BHMOr 3akoHiB Ykpainu "IIpo enexkTponHi
JOKYMEHTH Ta eJIeKTPOHHUH noKymeHTooOIir" ta "[Ipo enekTpoHHY imeHTHdiKalio
Ta eJeKTPOHHI JOBIpYi mociayru'".

JIucTyBaHHS KOHTPOJIIOIOUHMX OpPraHiB 3 IUTATHUKAMH, sIKI MOJaJId 3asiBy IPO
OaxaHHSI OTPUMYBATH JOKYMEHTH depe3 eJeKTpOHHUU kaliHeT (mami - 3asiBa)
3MIMCHIOETBCST  3aco0aMU  €JIGKTPOHHOrO 3B'SI3Ky B €JeKTpoHHIH dopmi 3
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JOTPMMaHHAM BHMOT 3aKkoHiB VYkpainum "IIpo enexkTpoHHi JOKymMeHTH Ta
CNEKTPOHHUN JIOKyMeHTOoOIr" Ta "Ipo enekTpoHHy imeHTH]IKAIiIO Ta eNeKTPoHHi
JIOBIpYi MOCIYru" IIISXOM HamiClaHHs JOKYMEHTa B eIeKTPOHHMH KaOiHeT 3
OJIHOYAaCHUM Ha[iC/IaHHSAM IJIATHUKY TIOATKIB Ha HOro eNeKTpoHHy azpecy (ampecu)
iHpopmanil mpo BUI NOKYMEHTa, HaTy Ta 4yac HOTro HAJiClaHHS B eNeKTPOHHM
KabiHerT.

JloKyMeHT, HajiclaHWil KOHTPOJIIOIOYHUM OPraHoM B eJIEeKTPOHHMII KabGiHer,
BBXXAa€THCS BPYUCHUM IUIATHUKY MOJATKIB, AKIIO BiH CHOPMOBaHHIA 3 JOTPUMAHHAM
BUMOI  3aKOHIB Ykpainu "IIpo eneKkTpoHHi JOKYMEHTH Ta eNeKTpPOHHHL
flokyMeHToo0Ir" ta "IIpo enekTpoHHy ineHTH(iKalil0 Ta eNeKTPOHHi HOBipyi
nocyyru” Ta € JOCTYITHUM B eJIEKTPOHHOMY KaOiHeTi.

JlaToro Bpy4eHHs MIATHMKY IOAATKIB JOKYMEHTa € jara, 3a3HayeHa vy
KBUTaHUII [P0 JOCTaBKy Yy TEKCTOBOMY (opMmaTi, IO BiANpaBISETHCS 3
€JIeKTPOHHOTO KabiHEeTy aBTOMATHYHO Ta CBIJUUTH MNPO JaTy Ta 4ac HOCTABKH
JNOKYMEHTa IUIaTHUKY IIOJaTKiB/(QiHAaHCOBOMY areHTy. Y pasi fKIO J0CTaBKa
JIOKyMeHTa BiJOymacs Ticis 18 roguHu, JaTOK BpyYEeHHS JOKYMEHTA IUIATHHKY
MOJATKIB BBAKAEThCS HACTYNHUN poGOUYMid IeHb. SIKIO AocTaBKa Binbymnacs y
BUXIIHUH YK CBATKOBMM JEHB, NATOK BPYYEHHS NOKYMEHTA ILTATHUKY ITOAATKIB
BBAXXAETHCS MEPIIMHA pOOOYUH JIeHb, 10 HACTAE 33 BUXiJAHUM ab0 CBSITKOBHM JHEM.

Y pasi HeOTpMMaHHS KOHTPOJIOIOYMM OPraHOM KBHTAHI[i MpO JOCTaBKY
JOKyMEHTa B €JICKTPOHHUH KaOiHEeT MPOTArOoM IBOX pPOOOYMX [HIB 3 AHA HOro
HaJliCIaHHs TaKMHM JOKYMEHT y IarepoBiii Gpopmi Ha TpeTiii poGoumii neHb 3 aHS
BIANPABJIEHHS! 3  €JeKTpOHHOro  kabiHeTy  HajCHJIAeThCs  3a aZpecoro
(Micue3HaXO/PKEHHSAM, TIOJATKOBOIO &J[PECOI0) MJIATHUKA MOJATKIB PEKOMEHI0BAHUM
JIMCTOM 3 TMOBIAOMIICHHAM IIPO Bpy4YeHHS abo OCOOMCTO BPYYAEThCS IUIATHHUKY
MOZIaTKiB/(iHaHCOBOMY areHTy (HOro NmpeacTaBHUKY).

IIpy nbOMy yKasaHuii CTPOK JOCTaBKHM JJOKyMEHTa B eJeKTPOHHUH KaGiHeT He
3apaxOBYETHCS [0 CTPOKY HaJicIaHHs JOKYMEHTIB, BU3HaYyeHoro Komekcom.

[InaTHUK TOZATKIB OAMH pa3 MPOTATOM POKY MOXeE HajicliaTh J0
KOHTPOJIIOIOYOr0  OpraHy d4epes3 CJIEKTPOHHMHM KabiHeT 3asiBy Mpo  BiIMOBY
OTPUMYBATH JOKYMEHTH Yepe3 eJeKTPOHHUN KaliHer. JlaTow 3aBeplieHHS
JIMCTYBaHHS IJIATHUKA MOJATKIB Ye€pe3 eJeKTPOHHUH KabiHeT € jara, 3a3HauyeHa y
KBUTaHL{ [IPO JI0CTaBKy KOHTPOJIIOIOYOMY OpPraHy 3asBH MpPO BiJMOBY OTpHMYyBaTH
JIOKYMEHTH 4Yepe3 eJIeKTPOHHUM KabiHerT.

Y pasi SKIIO MIATHUK MOAATKIB He MOJAB 3asBy MPO Ga)KaHHs OTpPHUMYBaTH
JAOKYMEHTH 4epe3 €JIEKTPOHHUM KabiHeT, JIMCTYBaHHSA 3 IUIATHUKOM [OJATKIB
3/IHCHIOETBCS IIUISIXOM HaiC/aHHs 3a aJpecoro (MiCLe3HAXOKEHHSM, MOJaTKOBOIO
aJIpecoio) IUIATHUKA MOJATKIB PEKOMEHIOBAHMM JIMCTOM 3 TMOBiZOMICHHSIM IIPO
BpYYeHHs ab0 0COOMCTO BpYYalOThCS IJIATHHKY IOJATKiB (HOro mpeacTaBHUKY)
(mynxT 42.5 crarti 42 Kogekcy).

PasoM 3 M citifi 3BepHyTH yBary, 110 THMYACOBO, Ha MEPiOA 0 MPUITHHEHHS
abo CcKacyBaHHs BOEHHOrO CTaHy Ha TepuTopii VYkpaiHu, BBegeHOro Yka3om
Ilpesunenra VYkpaiuu «IIpo BBeIEHHS BOEHHOTO CTaHy B VYKpaiHi» Bij




24 mororo 2022 poky Ne 64/2022, 3aTBepmKeHHM 3aKOHOM Ykpainn «IIpo
3aTBEpIDKCHHA YKasy Ilpesupmenta Vkpainm «IIpo BBejieHHS BOEHHOTO CTaHy B
Ykpaini» Bix 24 mortoro 2022 poky Ne 2102-IX, crnpaBisHHS NOAATKIB i 300piB
3IIACHIOETBCS 3 ypaxXyBaHHSIM OCOGIMBOCTEH, BU3HAYCHHUX Y IMyHKTI 69 migpo3ainy
10 pospiny XX «llepexigni monoxenns» Komekcy. 3rimao 3 MiJAMyHKTOM 69.22
MyHKTY 69 nifposnainy 10 posaimy XX «Ilepexinni nonoxenns» Konexcy JOKYMEHT,
HaJliC/IaHui KOHTPOJIIOIOYMM OpPraHOM O eIeKTPOHHOIO KaOlHeTy, BBa)Ka€ThCsl
BPYYE€HUM IJIATHUKY MOJAATKiB, SKWIO BiH C(OPMOBAHUM 3 JOTPUMAHHSIM BHMOT
3aKOHIB Ykpainu «IIpo eqekTpoHHi IOKyMEHTH Ta eNeKTPOHHHI JOKYMEHTOO00Ir» Ta
"lIpo enekTpoHHy ifeHTH}IKAL[IO Ta eNeKTPOHH] J0BipYi mocayru'”.

BpaxoByloun BuKiIaleHe, MPOCHMO 3aCTyIHHMKIB Ha4aJbHUKIB (BUKOHYIOUHX
O0OB’3KM  3aCTYNHHKIB  HAYalbHMKIiB)  TOJOBHHX ynpasmige  JIIC  Ta
MixperioHanbHUX yIpaBIiHb MO0 PoGOTi 3 BEIMKUMH IIATHUKAMHU TIOJATKIB ALIC,
SIKI  KOOPIMHYIOTH  pOGOTY — MifPO3MiMiB  OIOAATKYBaHHS IOPUIMYHUX  OCi0,
Oprasi3yBaTH:

NPOBE/ICHHS PO3’SICHIOBAJIIbHOI pOOOTH 3 IUIATHUKAMM MOJATKIB CTOCOBHO
HEeOOXIJHOCTI  MOJaHHs 3asBH, IO npu3BeJe [0 CHPOIICHHS  BeACHHS
JOKYMEHTOOOITy TUIaTHUKA [TOAATKIB;

3abesneunTn, y pasi BiicyTHOCTI 3asBu, OJJHOYACHE HAIPABICHHS BHXigHOT
KOPECIOHJICHIIi IJIaTHMKaM, 30KpeMa BUTAry, Ha eleKTpoHHy Ta/abo Ha azpecy
(MicIe3HaXOKEHHH, MOJIATKOBY aJpecy) IIAaTHUKA IIOJaTKiB Ta B eJNeKTPOHHUI
KaGiHeT IUIaTHHUKA MOIATKIB.

JHupextop JlemaprameHTy
OTIOAATKyBaHHS IOPUINYHUX 0Ci0
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